Exhibitor Rules and Regulations

111™ International Convention & RV Expo
Gillette, Wyoming

July 16-19, 2025

EXHIBITOR ITINERARY

RV DISPLAYS SETUP INFORMATION

RV Staging Day Saturday, July 12, 2025 8:00 a.m. — 5:00 p.m.

Sunday, July 13, 2025 8:00 a.m. — 5:00 p.m.

Set-up Davs Monday, July 14, 2025 8:00 a.m. — 5:00 p.m.

p bay Tuesday, July 15, 2025 8:00 a.m. — 5:00 p.m.
Wednesday, July 16, 2025 8:00 a.m. —10:00 a.m.

INDOOR/OUTDOOR SUPPLIER DEMO EXHIBITOR SETUP INFORMATION

Monday, July 14, 2025 8:00 a.m. — 5:00 p.m.
Indoor Exhibitor Set-up Days Tuesday, July 15, 2025 8:00 a.m. — 5:00 p.m.
Wednesday, July 16, 2025 8:00 a.m. —10:00 a.m.

ALL EXHIBITORS

Wednesday, July 16, 2025 1:00 p.m. —5:00 p.m.
Show Hours Thursday, July 17, 2025 9:00 a.m. — 5:00 p.m.
Friday, July 18, 2025 9:00 a.m. — 5:00 p.m.
Saturday, July 19, 2025 9:00 a.m. — 3:00 p.m.
3:00 p.m. —9:00 p.m.
Tear Down* gﬁauégayjjfléég’zg%s 8:00 a.m. —12:00 p.m.
Y, uly 9, Must be completed by 12 p.m.
IMPORTANT FORMS RESPOND BY DATES
Program Advertising** Call for availability
After Hours Emergency Information Wednesday, June 18, 2025

Wednesday, June 11, 2025 (Mail)

Badge/Credential Request Wednesday, June 18, 2025 (Hold)

Certificate of Insurance, Service and Local

Service Requests, Dealer/Distributor Form Immediately
Demonstrator RV Request (Limited) Wednesday, June 18, 2025
ei?e_asons Events (Furniture, shipping, carpet, Monday, July 7, 2025
4 Seasons Events (Tent) Monday, July 7, 2025
Exhibitor Live-In Request Limited — First come, first served
Display Vehicle Request Wednesday, June 18, 2025

*Early tear down will result in fines. Please refer to back-side of exhibit space contract, Item XVI, section F.
**Please return all forms prior to the published deadline dates. We appreciate your cooperation.
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SHOW PURPOSE AND ELIGIBILITY

This show is for manufacturers and dealers of RVs, RV accessories, RV components, campgrounds,
suppliers, and those providing a service to the RV industry or RV owner. If there are any questions regarding
the eligibility of your product, please contact FRVA. Outdoor display spaces are reserved solely for displaying
RVs or displays inappropriate for indoors (subject to FRVA approval).

All vehicles on display must meet the criteria required for membership. Please note: Production-line tow
trailers are not permitted in the RV display area. Tow trailers which are for sale and that have been custom
built by an RV manufacturer specifically to accompany or to use with a specific unit, usually to be displayed
with it, are permitted in the RV display area. The tow trailer must be displayed carrying the vehicle it is
intended to tow.

No RV, bus conversion, or product may be displayed in the exhibit area unless it is the product of a
commercial member of FRVA.

SHOW HOURS
The show days/hours during which the exhibits will be open to FRVA members and public attendees are as
follows: ABSOLUTELY NO SALES BEFORE 1:00 PM ON JULY 16, 2025.

SHOW DAY SHOW HOURS
Wednesday, July 16, 2025 1:00 p.m. to 5:00 p.m. *
Thursday, July 17, 2025 9:00 a.m. to 5:00 p.m.*
Friday, July 18, 2025 9:00 a.m. to 5:00 p.m.*
Saturday, July 19, 2025 9:00 a.m. to 3:00 p.m.
Teardown ends at 9:00 p.m. on July 19th.
Teardown also available 8:00 a.m. — 12:00 p.m. on July 20"

*Exhibits officially close to the public and registered members at 5:00 p.m.; however, anyone in the exhibit
area may remain 30 minutes past the closing hour of the show. Show personnel must also leave the exhibit
area no later than 30 minutes following the close of the show each day, unless arrangements have been
made with the Director of Events.

INTERNATIONAL CONVENTION & RV EXPO INFORMATION
Should you have questions regarding any of the information contained in this manual, please call or email
Tina Henry at 800-543-3622 or thenry@frva.com or Jordan Yeardley at Jyeardley@frva.com.

FRVA
8291 Clough Pike
Cincinnati, OH 45244
800-543-3622
513-474-3622
513-474-2332 Fax


mailto:thenry@frva.com
mailto:Jyeardley@frva.com
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RULES, REGULATIONS, AND RESTRICTIONS

Badges must be worn at all times.

All products and displays must stay within the purchased booth space.

ABSOLUTELY NO SALES PRIOR TO THE START OF THE SHOW AT 1:00
PM ON July 16, 2025.

AISLE INTEGRITY REGULATIONS

If your display spans an aisle, you may carpet the aisle; however, the aisle must remain free of obstructions.
This includes landscaping, tables, chairs, RVs, etc. Fire aisles must be maintained clear at all times. Please
see the reverse side of your contract regarding restrictions, Section VII.

Per Section VII, paragraph B of the Exhibit Space Contract: Additional show rules in exhibitor confirmation
materials will also apply.

DISPLAY LOCATION RESTRICTIONS

No products may be displayed in the family or exhibitor parking lots. Vehicles left overnight must be
registered at the exhibitor office and bear proper credentials. Unregistered vehicles will be towed at
owner’s expense. No company signs, addresses, or advertising messages are permissible in the parking
lots.

EXHIBIT SPACE RESTRICTIONS

The Director of Events reserves the right to restrict exhibits that because of their noise or any reason, become
objectionable, and prohibit or evict any exhibit, which may detract from the general character of the show. In
the event of such restrictions or evictions, Show Management shall not be liable for refunds of any kind. The
Director of Events or Show Decorator may request changes in the method of display if found objectionable to
an adjoining exhibitor or Show Management.

EXTENSION CORD REGULATIONS

All extension cords must be a minimum 12-gauge wire, 3-prong cord and must be UL approved. Electrical
cords in walkways within your booth or RV display space must be secured to the floor or ground in
such away that they do not present a trip hazard.

ELECTRICAL WARNING - INDOOR BOOTHS

The 500-watt electrical outlet provided within your booth space is rated for a maximum of 5 amps or 500
watts. You are responsible for knowing the amperage being used in your space. Any additional power
requirements above what is provided will be the financial responsibility and liability of the Exhibitor.

FIRE EXTINGUISHER REGULATIONS
Please be advised that all RVs are required to have a fire extinguisher on board. This includes all display
units, exhibitor live-in units, and all RVs being used as demo units.

GIVEAWAY RESTRICTIONS
Exhibitors who wish to distribute non-food giveaway items bearing their advertising message may do so from
their display space only. All food and beverage items must be arranged through the approved catering list.

HEIGHT RESTRICTIONS

Indoor Exhibits -- Height of rear booth partition and display materials must not exceed 8 feet. The side
partition on booth may be 8 feet high, half of the depth of the booth from the back of the booth, but remainder
of the partition must be no higher than 3 feet. Counter-height tables will be permitted. All surfaces exposed
to aisle or other booths must be of a finished nature, either by draping or decorative panel. When a canopy is
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used, it may be supported at the corners by something no larger than the size of the exhibit tubular frame,
and the canopy must be erected so as to allow an unobstructed view of neighboring booths. Additional show
rules in the exhibitor confirmation materials will also apply.

Company names, logos, and insignias may not appear higher than eight feet three inches from the floor
whether attached to the booth backdrop or displayed on booth decorations. A fine equal to one-half the cost
of the display space rented, up to a maximum fine of $500, will be issued to companies not adhering to the
enclosed guidelines.

Outdoor Exhibits -- A height restriction for all Outdoor Supplier Demo Displays and RV displays will be in
force. No decorations or flags in excess of 20 feet from the ground will be permitted without prior
permission of FRVA. This includes helium balloons.

PET RESTRICTIONS
NO pets will be allowed within the exhibit buildings, seminar rooms, activity areas, concession areas, or within
the RV display areas.

PRICING RESTRICTIONS - RV DISPLAYS

No exhibit vehicle may display prices of any kind that may be seen from the exterior of a display vehicle.
Dealer identification signs and banners consisting of name, address, and phone number will be permitted in
the display area.

RULES AND REGULATIONS COMMITTEE

The backside of the exhibit space contract contains the rules and regulations relative to FRVA International
Conventions & RV Expos. These rules have been developed under the guidance of the FRVA Show
Committee and the FRVA Commercial Council. The Council is comprised of commercial members elected by
the commercial membership at large. These rules are meant to provide an attractive and successful show
while ensuring fairness to all exhibitors. No exceptions to these rules will be considered without the written
consent of the Director of Events. Council members’ names are located in the event program and members
will have white ribbons attached to their name badges.

INSURANCE, LIMITATIONS, AND LIABILITY

INSURANCE

Exhibitor will maintain, at its sole expense, comprehensive general liability insurance covering bodily injury
and death to persons and property damage with minimum per occurrence limits of $1,000,000. Workers
compensation and employer’s liability insurance covering all those engaged by Exhibitor to provide services
on its behalf, and adequate casualty property coverage for its own property. The general liability policy will
name FRVA as an additional insured and must be in force during the full term of the Show including move-in
and move-out days. Exhibitor must provide FRVA with a Certificate of Insurance confirming that all of these
requirements are in place prior to July 13, 2025.

Please refer to the Certificate of Insurance form found in the confirmation materials section of the online
exhibitor toolkit. You will not be permitted to set up your display unless a valid certificate of insurance is on
file.

LIMITATION AND LIABILITY

The Exhibitor covenants to indemnify and to save harmless FRVA, the Show sponsors, its Director of Events,
Physical Properties Manager, and service contractors (collectively, the “Indemnified Parties”) from and
against any and all claims, demands, causes of action, suits, or judgments (including reasonable attorney
fees, costs, and expenses incurred in connection therewith) for death or injuries to persons or loss of or
damage to property arising out of or in connection with the use and occupancy of the exposition area or the
demised exhibit and display space or spaces by the Exhibitor, his agents, servants, employees, contractors,
licensees or invitees and not caused by the negligence of the Indemnified Parties. In the event of any claims
made or suits filed, FRVA shall give Exhibitor prompt written notice, by certified mail, to the address stated on
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the reverse of the contract, of such claim or suit, and Exhibitor shall have the right to defend or settle the
same to the extent of his interest hereunder.

FRVA reserves the right to cancel or postpone any event promoted by FRVA without cause or warning.
Should FRVA be forced to cancel an International Convention & RV Expo along with any associated activities,
exhibitors will, at the discretion of FRVA, receive a refund or letter of credit for the registration and service(s)
being affected by the cancellation. Equivalent utilities/services at a future event may not be available at a
particular venue, so the closest option will be provided.

It is further expressly agreed and understood that FRVA, the Show, its sponsors, its Director of Events, and
Physical Properties Manager, shall not be held responsible for any loss of or damage or injury to property
belonging to the Exhibitor, his agents, contractors and employees while the said property is in the exposition
area, or at any other time and place.

The owners of the property on which the show is held will not be responsible for injury, loss or damage that
may occur to the Exhibitors or to the Exhibitors’ employees or property from any cause whatsoever, prior to,
during, or subsequent to the period covered by the Show.

MINORS IN THE DISPLAY AREA DURING SET-UP/TEAR DOWN
Minors (anyone under age 18) are expressly prohibited in exhibit areas during set-up or tear-down hours.
Your cooperation is greatly appreciated.

EXHIBIT SPACE INFORMATION
EXHIBIT ARRIVAL DATE/MOVE-IN

RV Displays -- Manufacturers and dealers may deliver display vehicles to a staging area at the convention
site on Saturday, July 12, 2025, between 8:00 a.m. and 5:00 p.m.

All exhibitor display vehicle keys must be left in the possession of show management while vehicles are in the
staging area during set-up days. An authorized exhibit representative may claim keys when display vehicles
are to be placed on assigned exhibit spaces.

RV exhibitors may enter the display area for set-up of their exhibits at 8:00 a.m. on Sunday, July 13, 2025.

All RV displays must be in place on outdoor display spaces by 10:00 a.m. on Wednesday, July 16, 2025, in
preparation for the opening of the exhibits at 1:00 p.m. Vehicles not in place by 10:00 a.m. will forfeit the first
show day.

Late exhibitors will not be permitted to set up exhibits during show hours, 1:00 p.m. to 5:00 p.m. on
Wednesday, July 16, 2025; 9:00 a.m. to 5:00 p.m. on Thursday and Friday, July 17 and 18, 2025; or 9:00
a.m. to 3:00 p.m. on Saturday, July 19, 2025. Move-in of late exhibits is at the discretion of show
management. There is no guarantee that exhibitors arriving late will be permitted to set up.

RV exhibitors who wish to replenish supplies at their displays during show days may do so by golf cart only
between the hours of 8:00 a.m. and 9:00 a.m. on July 17, 18, and 19, and must have credentials.

Electricity — Information to come.

Indoor Displays -- Supplier and component exhibitors may set up their exhibits beginning July 14, 2025,
from 8:00 a.m.to 5:00 p.m. Exhibit setup will continue Tuesday, July 15, 2025, from 8:00 a.m. to 5:00 p.m.,
and on Wednesday, July 16, 2025, from 8:00 a.m. to 10:00 a.m. Please do not arrive prior to this time to set
up your display or to move into exhibitor live-in areas. Your cooperation is appreciated.
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All indoor exhibits must be in place no later than 10:00 a.m. on Wednesday, July 16, 2025. Late exhibitors
will not be permitted to set up exhibits during show hours, 1:00 p.m. to 5:00 p.m. on Wednesday, July 16,
2025; 9:00 a.m. to 5:00 p.m., Thursday and Friday, July 17 and 18, 2025; or 9:00 a.m. to 3:00 p.m. on
Saturday, July 19, 2025. Move-in of late exhibits is at the total discretion of show management. There is no
guarantee that exhibitors arriving late will be permitted set-up.

During exhibit set-up and tear-down, please be aware that there is a 15-minute time limit for loading and
unloading near the exhibit buildings. Your cooperation is greatly appreciated.

Indoor exhibit areas will be closed to exhibitors at 5:00 p.m. during set-up days and show days. Exhibitors
who need to replenish booth supplies may do so between the hours of 8:00 a.m. and 9:00 a.m., July 17, 18,
and 19, at specified entrances. An exhibitor vehicle, which is defined as any vehicle that is considered to be
street legal, will not be permitted to park near the exhibit buildings.

SUPPLIER DEMONSTRATOR AREA EXPLANATION

If you are a supplier/component exhibitor who is experiencing difficulty demonstrating your product due to
safety concerns regarding movement of the product, noise, height, product type, or size restrictions set forth
in the show rules (see back of contract, Section VII, for size restrictions), you may request space in the
“Supplier Demonstrator Area,” which will be located as close as possible to the supplier/component exhibit
areas. Exhibitors are not required to purchase booth space in order to obtain space in the Supplier
Demonstrator Area. RVs are permitted in this area but are not allowed to be used as a live-in unit.

Products appropriate for this area include generators, display trailers with several components (the trailer
being too large for a supplier booth), production-line tow trailers that exceed size limitations for a supplier
booth as outlined in the exhibit contract, etc. Products that do not qualify for this area are accessory display
trailers or other exhibits containing products that are small enough for a supplier booth display and that will
not create a noise problem inside the exhibit area.

Individual spaces in the demonstrator area will be assigned following the drawing for exhibit space. A plot
plan must be submitted designating the size of the space requested with the area required by the product
drawn to scale within the requested space. Photos are requested and will facilitate the approval process for
this area. Space will be available for purchase at $4.00 per square foot. Minimum and maximum size
requirements will prevail in the supplier demonstrator area (10’ minimum width, 10’ minimum depth; 20’
maximum depth). You will be notified if your product “does not qualify” for this area.

Electricity — Information to come.

EXHIBIT CANCELLATIONS, WITHDRAWALS AND REDUCTIONS

Any exhibitor that cancels, withdraws from the show, or reduces the size of its space for any reason forfeits
any money paid as liquidated damages, and exhibitor agrees to be legally obligated to remit any unpaid
balance for such assigned space. FRVA reserves the right to rent to another exhibitor or to eliminate or to
maintain vacant the cancelled space without obligation to the exhibitor. FRVA reserves the right to sell space
to another exhibitor if space is left empty or is not used in the manner originally intended by FRVA. No space
may be used solely for storage purposes.

EXHIBIT INSTALLATION & TEAR DOWN/RV REMOVAL

Nothing shall be attached to any of the pillars, walls or tent walls, doors, floor or fixtures, and parking lots
except by permission of the Director of Events or Show Decorator. If the premises are defaced or damaged
by any act of negligence by any Exhibitor, its agents, or guests, the Exhibitor will apply to FRVA such a sum
as shall be deemed necessary for complete restoration to previous condition.

All necessary electrical, gas, steam, tents, water, or drainage outlets and services required by the Exhibitor
shall be installed only by personnel hired or approved by the Show Decorator and at the Exhibitor's expense.

By signing the exhibit space contract, each exhibitor has agreed that their displays will remain intact
in their assigned space(s) until 3:00 p.m., Saturday, July 19, 2025. Those who choose to attend the
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event on July 19 have the right to see the show fully set. Exhibits shall not be removed before completion of
show except by permission of the Director of Events who will notify FRVA security.

Should an RV need to be moved due to a hazardous condition, security will authorize the release of such unit.
Please contact the show office so that they may contact security personnel. If an RV is removed from the
display, it may not be replaced with another unit without the permission of FRVA.

NOTE: Exhibitors tearing down early will be fined a fee of $300 per booth/$1,000 per RV and may lose
the right to participate in the space drawing/space assignment procedures for the next event, or
forfeiture of future exhibit rights. Please don’t discount the value of your display and of the other
exhibitors.

Exhibitors will not be permitted to park at the loading dock until the close of the show at 3:00 p.m.,
Saturday, July 19, 2025.

Exhibitors must dismantle and remove their exhibits no later than 12:00 p.m. on Sunday, July 20, 2025. Your
cooperation is appreciated.

In order to avoid a “clean-up” charge, exhibitors must remove all debris and decorations from their display
area prior to vacating the event. Exhibitors that wish clean-up assistance must apply through FRVA'’s show
decorator, 4 Seasons Events. Removal of items or clean-up of display equipment, boxes, crates, carpet, or
debris will be billed to exhibitors.

EXHIBIT SPACE GUARD SERVICE

Roving guard service is provided during set-up and dismantling of exhibits and during the hours when exhibits
are closed. Every reasonable precaution is taken to protect property; however, it is the responsibility of each
exhibitor to protect their property from loss and theft. FRVA, the exhibit facility, or service contractors hired by
FRVA, do not accept any liability for loss or theft. At the close of the show, it is the exhibitor’s responsibility to
make sure that its RVs or equipment from the display areas are turned over to the proper person or persons
authorized by the exhibitor to remove same from the exhibit facility. FRVA, the exhibit facility and service
contractors assume no responsibility for ensuring equipment leaves the premises with the person or persons
authorized to remove same.

Exhibitors that need continuous security at their displays, either during or after show hours, are advised to
furnish their own security guard that may, by pre-approval of FRVA, remain at an exhibit space when exhibits
are closed for the day. Pre-approved security guards must also register at the FRVA exhibitor registration
office.

Please be advised that there will be no fencing of the RV display area.

EXHIBITOR VEHICLE PARKING

Exhibitor vehicle parking is available in South end of Lot G3; G2. All vehicles must have proper credentials; a
vehicle is defined as one that is considered to be street legal. Exhibitor vehicles will not be permitted in
the display area after set-up days. Any wheeled vehicle found to be parked contrary to posted notices is
subject to enforcement measures that may be taken to ensure compliance, including but not limited to towing
of the vehicle at the owner’s expense and/or eviction from the event.

FAILURE TO OCCUPY EXHIBIT SPACE

Any supplier/component, Outdoor Supplier Demo, or RV display space not occupied by 10:00 a.m.,
Wednesday, July 16, 2025, will be considered cancelled and forfeited by the exhibitor and subject to the
provisions of Paragraph XIV on the back of the exhibit space contract. Use of space as storage does not
constitute “occupation.”
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GENERATOR USE RESTRICTIONS IN RV DISPLAY AREA

The use of generators in the display area is strictly forbidden except in the case of an emergency where there
has been a power failure or for a momentary customer requested demonstration. Electrical power must be
requested in advance from CES Power. In the event of unusual circumstances, the FRVA Commercial
Council Show Committee will be consulted to determine if generator use will be permitted.

UTILITY TRAILER STORAGE
There is available in Lot Q, in the infield and around the barns and horse stalls as needed. Inquire at the
exhibitor registration office regarding the location of these areas.

RV DEMONSTRATOR INFORMATION

FRVA has provided a limited number of parking spaces for exhibiting RV dealers and manufacturers for
parking of demonstrator units. Each demonstrator RV parking space will be $100.00 per unit. This area must
be requested in advance in order to have a demo unit placed in this parking area. Space will be assigned on a
first-come basis and may be allocated depending on space and number of requests. No dealer/manufacturer
signs or for-sale signs will be permitted on any of the demo units. RVs may not be displayed in this area.

Any exhibitor violating these rules will be asked to leave the event and may lose their right to display at the
next event. If you would like RV demonstrator space, please refer to the RV Demonstrator Request form
found in the confirmation materials section of the online exhibitor toolkit.

USE OF EXHIBIT SPACE

Exhibit space is to be used solely for display of product, service, or merchandise. No display vehicle may be
used for living quarters. No exhibitor, other firm, corporation, or individual shall advertise or distribute
literature concerning the product of any other firm, corporation, or individual except as specified in its contract
for space. No exhibitor shall assign, sublet, or apportion the whole or any part of the space allotted herein
without the written consent of the Director of Events.

SHOW DECORATOR AND FREIGHT INFORMATION

DELIVERIES/SHIPPING
If you are shipping materials to the event, please be advised that shipping has changed. All freight must be
shipped to arrive no earlier than July 9, 2025 to the following address at the CAM-PLEX.

CAM-PLEX Multi-Event Facilities

Company Name, Contact and Contact Cell Number
1635 Reata Drive

Gillette, WY 82718

The CAM-PLEX will accept shipment with a corresponding release.
All deliveries to the grounds, including trucking companies, UPS, Fed-X, YRC, DHL, etc., will be sent to

the Heritage Center.

SHOW DECORATOR INFORMATION/SERVICES
Information from 4 Seasons Events will be available on: furniture rental, labor, shipping information, cleaning
services, and other related services.

LIVE=IN RV PARKING INFORMATION

EXHIBITOR LIVE-IN PARKING

Each exhibitor is entitled to one (1) free dry camping live-in space per each exhibit space purchased, if
requested in advance. Additional dry camping live-in spaces are $250.00 per unit. Exhibitors must pre-
register, specifying the name(s) of the person(s) occupying the unit in advance in order to obtain the free dry
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camping exhibitor live-in space. Please refer to the Exhibitor Live-In Form. Limited electric space is available
and must be requested in advance.

Exhibitors may not use their parking space or live-in vehicle as a sales location. Exhibitor units or other
vehicles in the parking areas are strictly forbidden from carrying any dealer or location identification, for-sale
signs, product identification, or prices in their windows. Any exhibitor violating these rules will be asked to
leave the event immediately and may lose their right to display at the next event.

The use of generators in the general parking area is limited to 6:00 a.m. through 11:00 p.m. daily. Use at any
other time is not permitted. Both full generator and no-generator parking areas are available. They will be
located as far as possible away from other family or exhibitor units and will not necessarily be near the exhibit
area.

Any FRVA member who would like to continue to stay on the grounds after the convention is over will be
directed to the RV office to check in and pay, depending on their location in the RV park they may need to
relocate to another RV site to continue their stay.

WYOMING TEMPORARY RV SALES AND DISPLAY PERMIT

Legislation: In 2007, legislation was passed to allow for out-of-state recreational vehicle dealers to obtain a
temporary seven-day permit to display and sell RVs at large RV rallies after all Wyoming dealers have been
given an opportunity to be represented at that rally. Wyoming dealers will receive the first right of refusal to
display and sell RVs at any rally.

The Wyoming Temporary RV Sale and Display Permit is the responsibility of the out-of state dealers — NOT
the responsibility of the Event Coordinators. Most dealers that are going to an out-of-state venue are aware
that there are permitting and fees required with that state. This information with forms is given to the Event

Coordinators to ensure that out-of-state dealer(s) are aware of these fees.

All RV Rallies of more than 150 units that plan to have RVs on display and for sale must adhere to the
following Wyoming law.

6 MONTHS PRIOR TO RALLY: CAM-PLEX officials will send a letter to Wyoming RV Dealers giving them
the first right of refusal.

Must be submitted AT LEAST 3 MONTHS PRIOR TO RALLY: Review Document A-Temporary Permit
Application Instructions Document B—Temporary Permit applications, Fill out and send to Wyoming
Department of Transportation: Document C—Background Check, Supplemental Information
Questionnaire, (2) Federal-Criminal Fingerprint card (Blue Card), and a current color picture.

After WYDOT receives criminal background check results and the application is complete, WYDOT

will contact dealers to get the bond executed. Dealers go to their insurance company with Document D-
TEMPORARY RECREATIONAL VEHICLE DISPLAY AND SALES PERMIT BOND. Must be dated for the
first day of the show for a total of 12 months.

Once WYDOT receives the completed bond form WYDOT will mail Document E-Temporary Permit
with Document F—Permit Holder Instructions on the use of demo plates, temporary registration forms and
permit holder instructions, etc.

After the Rally:

Document E-(Bottom Part) State of Sales, follow instructions and send to:
Wyoming Department of Transportation

Compliance & Investigation

3500 Bishop Boulevard

Cheyenne, WY 82009-3340

Phone: 307-777-3815 Fax: 307-777-4229
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Cost associated with permitting

Permit Fee = $500.00, payable to WYDOT

Fingerprint Fee = $39.00 certified funds payable to Wyoming Attorney General — DCI (per owner)

Bond = $50,000.00 surety bond, effective for a period of one year, through insurance company

Demo Plates = $25.00 each, 2 max, payable to WYDOT

Temp Registration Permits = $4.50 each, payable to (OPSEC- Temporary permit vendor) (online signup)
Upon receipt of your exhibit space contract, FRVA will email the WYDOT documents to you. All
paperwork must be completed and sent to WYDOT no later than May 1, 2025, in order for forms and
paperwork to be processed and approved by WYDOT.

Sales Tax and Seller’s Permit

Wyoming Laws requires all businesses and individuals to register with the Department of Revenue prior to
conducting sales in Wyoming. Should you have any questions regarding Wyoming Tax Law Requirements,
please contact:

Garrett Frei

Wyoming State Revenue Department

1901 Energy Court #302

Gillette, WY 82718

Phone/Fax: 307-777-5542

Email: Garrett.Frei@wyo.gov

Web: www.revenue.state.wy.us

Please keep copies for your records.

GOLF CAR (CART) INFORMATION

**IMPORTANT**

GOLF CAR (CART) INFORMATION

Persons must be at least 18 years of age in order to operate a golf cart, motorbike, mopeds, three-wheelers,
etc. Please observe all parking signs and speed limits. The speed limit at FRVA events is 5 miles per hour.
Golf carts must have lights when used in the dark. Golf cart flags cannot exceed 2 ft. x 3 ft. in size and must
be mounted to the golf cart in an upright/vertical position.

Individuals are responsible for their own negligence and/or action in their operation of these wheeled
vehicles.

Any operator of a wheeled vehicle found to be operating in an unsafe or reckless manner will be
subject to enforcement of FRVA’s safe operating rules. Enforcement authority will be given to a
uniformed security guard, FRVA Volunteer security, or a law enforcement officer with jurisdiction.
Second warnings may result in loss of golf cart privileges or loss of right to participate at an FRVA
event for one year.

Golf cart order forms are found within the Dated Materials section of this manual. The same rules apply to
exhibitors using their own carts.

GOLF CARS (CARTS) RENTAL INFORMATION

There will be a limited number of golf carts available for rent in Gillette. Rental golf carts will be available
through Black Hills Golf Cars. Refer to the rental information link located in the exhibitor toolkit.

PRE-SOLD INSTALLATIONS & SERVICE AREA INFORMATION

PRE-SOLD INSTALLS
If you are an exhibitor participating at a chapter/manufacturer pre-rally and find that you do not have enough
time to complete your pre-sold installs, or if you have been contacted by a member who has an immediate
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service need, please be advised that FRVA has established procedures where you may perform pre-sold
installation.

Exhibitors must have the appropriate exhibitor and/or service credentials in order to perform any pre-sold
installations and emergency service. Please refer to the Pre-Sold Installation form. You must also provide
FRVA with an emergency phone number where you and/or your service personnel may be reached by
the members of FRVA. Members have been told that emergency service vehicles will be dispatched to their
RV. Should members inquire at the Information Center, emergency personnel will be called to perform
emergency service.

EMERGENCY SERVICE DEFINITION: Emergency service is a situation where health and safety issues are
a concern. An example would be a malfunctioning generator that could impact a health issue. A generator
that needs service in the way of an oil change or filter change is not considered emergency service but would
be considered a general service inquiry.

SERVICE CENTER

Service is considered very important to attendees. All RV manufacturers and component suppliers who
exhibit are invited to provide service for their products and to provide the necessary trained personnel to
perform the work. FRVA members will be informed of the companies that are offering service.

Per the recommendation of the FRVA Commercial Council, the Service Center procedures for FRVA's
Gillette, Wyoming, International Convention & RV Expo allow family attendees to make service appointments
in advance.

This will enable you, as a valued FRVA exhibitor, to pre-schedule service appointments and to bring the
appropriate parts and service personnel to Gillette.

A limited Service Center will be available on Wednesday, July 16, 2025, from 8:00 a.m. through 12:00
p.m. for registered exhibiting companies that would like to take additional service orders prior to the
opening of the show. Each company will receive one table and one chair for taking service orders. Please
make sure that you have your service table staffed on the day that the Service Center is open.

FRVA will provide servicing companies with service maps. These maps will contain a map of the grounds so
that members may indicate to service personnel the location of their RV. You may obtain these forms at the
exhibitor registration office when you check in for your credentials.

Service firms offering service may charge for non-warranty work, do work for free, recommend a local dealer
or service center, or handle questions and problems from their displays -- whichever method suits their
company policy.

If you are interested in providing service for attendees, please fill in the Service Request Form and return it to
FRVA immediately.

Many attendees needing service will enter the grounds several days prior to show days. It is highly
recommended that exhibitors planning to provide service during the event provide FRVA with the names of
recommended service facilities in the local area that will be able to service RV components prior to show
days. A list of these service facilities will be publicized so that attendees may obtain off-grounds “emergency’
service prior to the show.

All companies offering service must be exhibitors at the event and must be commercial members of
FRVA to be included in the program as a “servicing” company. Please call FRVA headquatrters if you have
guestions.

FRVA has an “Emergency RV Service” policy regarding servicing of family member RVs prior to the opening
of the service area. For your information, a copy of this draft follows this page of the manual.
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OPERATION PROCEDURE

SUBJECT INDEX NO.
Emergency RV Service A307
DEPARTMENT EFFECTIVE
Convention 3/00
SUPERSEDES

APPROVAL LEVEL
EB

1. Commercial members and/or local repair shops may perform emergency health and safety
service prior to the start of FRVA international conventions on RVs in attendance.

2. The emergency service must be to repair equipment that has malfunctioned, which if not
repaired, could cause a health or safety emergency for the occupants of the RV. Examples
are refrigerator, generator, furnace, air conditioner, electrical, fuel leak, etc.

3. The service vehicles will be allowed on the grounds at 8:00 a.m. on the day that volunteer
parking commences.

4. The member requiring service should let the parking crew member know what the
emergency is. The crew member will notify the crew chief at the location, what requires
repair, the RV information, and the parking location. The crew chief will inform a
coordinator by radio of this information. The coordinator, who will have been designated by
the chief of parking, will then notify the service vehicle.

5. All service must be performed at the member’s RV site.

NOTE: A number of members working the 111 International Convention & RV Expo (member staff, parking
crew, officers) may request service prior to Wednesday, July 16, 2025, due to their hectic schedules during
the event. If you are willing to provide such service, please contact Tina Henry or Jordan Yeardley at FRVA
at 800-543-3622. A list of approved service providers will be forwarded to these groups.
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FAMILY' RV
ASSOCIATION

PRE-CONVENTION SERVICE
ON-SITE AT INTERNATIONAL CONVENTIONS

Commercial members of FRVA strive to provide 100% satisfaction for products offered to family
members attending FRVA international conventions. In an effort to achieve this goal, the following
proposal was adopted by the Commercial Council at the regularly scheduled meeting of FRVA
Commercial Council on Wednesday, November 28, 2001. These procedures became effective beginning
with the March 2002 convention in Perry, Georgia.

FRVA will permit service vehicles on -site during the first official day of family parking at the international
convention provided the following criteria are met:

1. Service during the family parking days will be limited to emergency service and free or warranty
service. Emergency service will include generators, refrigeration, air-conditioning, heat and invertors.
Free and warranty service is limited to service being completed on existing equipmentona n RV.

2. No new installations are permitted on RVs parked on-site in the family parking areas during the
parking days prior to the start of the convention.

3. Each service vehicle offering emergency service must be pre -registered with the FRVA national office
in accordance with procedures published in the exhibitor manual. Special “Emergency Service”
credentials will be mailed to the person completing the registration forms which must be prominently
displayed on the vehicle. No Emergency credential will be issued on -site.

4. There is to be no selling of any product or service in the family parking areas. All sales transactions
must be limited to assigned exhibit areas.

5. Notices will be included in all family confirmation packets explaining the Emergency Service
procedures and informing them of the credentials that must be displayed, as well as the restrictions on
the sale of products. Members will be instructed to notify FRVA security or the FRVA office
immediately if vendors without proper credentials approach them regarding service in the family area.

6. Any FRVA Commercial Member violating this procedure will be assessed a fine equal to 2 the cost of
the booth space rented, up to a maximum fine of $500. Second violation will be exclusion of
participating in an FRVA convention for one calendar year.

7. Any non-FRVA related vendor not registered and attempting to provide this service will be considered
trespassing and will be removed from the convention site by local law enforcement officials.

8. Any fine assessed to FRVA commercial exhibitors must be paid within 48 -hours of written notification
to the exhibitor. Failure to pay this fine within the timeframe established may result in immediate
removal from the convention and expulsion from FRVA international conventions for one calendar
year.

Respectfully Submitted:

FRVA Commercial Council
Service Sub-committee

Mike Thelander, Carl Verrips, Tom Neumann, Art Wyatt, Jeff Jefcoat, ex officio, Bob Lee, ex officio, Jerry
Yeatts, ex officio
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GENERAL EVENT INFORMATION

BADGES/VEHICLE CREDENTIALS
Please inform your employees, including delivery, tear down, pre-approved security guards, and set-up crew,
that all personnel and vehicles must have credentials in order to enter the facility. Personnel will be issued
badges, and all display units, exhibitor cars, live-in vehicles, and delivery vehicles will be required to have a
vehicle pass. Credentials may be obtained at the exhibitor registration office.

As an exhibitor, your name badge is your identification and admission to the exhibit areas, all seminars, and
entertainment functions. Your name badge should be worn at all times.

Name badges requested on site will be $5.00 per badge, and a business card with the exhibiting company’s
name and the name of the person requesting the badge must be presented. All other persons making badge
requests must be accompanied by an exhibiting company representative and will be charged $5.00 for a

badge on site.

CATERING SERVICE PROVIDERS: Please contact the following caterer(s) for any catering needs.

Vendor

Phone Number

Menu

Carniceria 307 Meat Market

307) 622-0025

Carne asada, carne alpastor, pulled pork, charro, beans,
rice

Cowboy Concessions

307) 299-1486

Donuts

Cravings 307 970) 372-8414 Sandwiches, salads, snacks, funnel cakes, cake pops
Dickey’s BBQ Pit 307) 686-8698 BBQ

Don Chino 307) 299-6786 Asian street food

ET Eats and Treats 307) 299-1125 Burgers/Hot dogs, sandwiches, fries, desserts

Good Times Liquor & Lounge

307) 680-4386

Bar/Drinks

Grinner’s Bar and Liquor

307) 680-0077

Bar/Drinks

Hanks Roadside Bar & Grill

307) 670-0526

Burgers/Hot dogs, nachos, chili

Home Fire Foods

307) 622-0605

Various packages and prepared concessions

Hot Taco

307) 299-5070

Mexican food

Ice Cream Café

Ice cream, sundaes, shakes

Jaime Reynolds 307) 680-1180 Italian food

Lakeside Liquor 307) 696-3684 Bar/Drinks

Montgomery Bar 307) 682-4516 Bar/Drinks

Morning Joy Coffee 307) 660-3164 Coffee, tea, energy drinks, pastries
Pokey’s BBQ & Smokehouse 307) 687-7653 BBQ/Steakhouse

Sherry’s Snack Shack 307) 696-5901 Burgers/Hot dogs, nachos, tacos, pretzels

Stagecoach Events & Catering

307) 680-0002

Food customized for events

The Prime Rib Restaurant

307) 682-2944

Classic steakhouse

(307)
(307)
(970)
(307)
(307)
(307)
(307)
(307)
(307)
(307)
(307)
(307) 686-8110
(307)
(307)
(307)
(307)
(307)
(307)
(307)
(307)
(307)
(307)
(307)

The Takeout 307) 670-0526 Burgers, nachos, salads, pasta, soup
Tenille & Teak 307) 391-0105 Coffee/Drinks, snacks
The Railyard 307) 274-6078 Burgers, wings, entrees, sandwiches
Burgers, Indian tacos, snacks, burritos, smoothies,
Webber Grille (307) 620-0938 lemonade, candy

Wild West Hot Dogs

(307) 680-2998

Hot dogs, snacks, drinks
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JIM ROSENBERG MEMORIAL EXHIBITOR LOUNGE
The Jim Rosenberg Memorial Lounge will be located in the Wyoming Center.

SHOW COMMITTEE

The FRVA Commercial Council has appointed a show committee that will assist FRVA in the exhibitor area.
This special committee will have responsibility for enforcing exhibitor rules and regulations and will be
consulted if there are necessary additions or deletions of exhibit space after the drawing for exhibit space has
been conducted. In the event of unforeseen circumstances regarding policy in the commercial area, this
committee will be consulted and will make recommendations on behalf of the commercial membership.

If you have suggestions regarding commercial matters or recommendations, please inform your
Commercial Council representatives prior to 5:00 p.m. on Thursday, July 17, 2025. The Council will
meet on Friday, July 18, 2025. Your elected Commercial Council members are listed in the program
along with their company names. Council members also will have white ribbons attached to their
exhibitor badges and may be contacted at their displays.

USE OF STREET LEGAL VEHICLES IN DISPLAY AREAS

With the exception of vehicles authorized by FRVA, street legal vehicles (including, but not limited to cars,
motorcycles, trucks, and any other motorized vehicle that could be licensed for use on the public roads) may
not be operated in exhibit areas or other outdoor areas, that are not specifically designated for public or
private parking, where FRVA members or their guests may congregate while attending an activity held
outdoors. This policy shall not prohibit the operation of street legal vehicles on any public road or for the
limited purpose of setting up or making deliveries to exhibit areas, provided that such set-up or deliveries be
made prior to the beginning of or after the actual conclusion of the official show hours.

USE OF AUTOMATIC BALANCING WHEELED CONVEYANCES IN INDOOR DISPLAY AREAS,
SEMINAR ROOMS, AND PUBLIC ASSEMBLY LOCATIONS

Automatic Balancing Wheeled Conveyances (including but not limited to devices marketed under the brand
name Segway, scooters, and similar motorized personal transportation devices that are not stabilized by three
or more wheels) may not be used inside any convention hall, building, or other indoor display area.
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